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Job Description

Title: 


Estate Surveyor
Service: 

Economic Development
Grade: 


5
Responsible to:
Senior Estates Surveyor
Job Summary:
To provide assistance to the Senior Estates Surveyor in the day-to-day and strategic management of the Council’s portfolio to maximise financial and operational performance as defined by the Council’s Corporate Objectives and outlined in the Asset Management Plan, assisting on major projects and the asset needs, property reviews and option appraisals and for advising on the short, medium and long term strategy for the asset portfolio.
Main Activities

1. Support the strategic management of the Council’s asset portfolio to ensure maximum financial and operational return in accordance with the Council’s Corporate objectives and the objectives of the client directorates.

2. Provide professional advice to members, Management Team, Senior Management and officers of the Council and to the general public. Provide an estates focal point for external bodies.
3. Instruct and monitor the performance of internal and external solicitors, surveyors and other professional advisors and to agree performance related fees; review overall performance and agree targets for improvement.
4. Undertaking all property related functions as delegated under the constitution 
5. Undertake the day-to day management of the assets to ensure compliance with agreement terms, statutory and contractual timetables, asset management plan and accounting requirements.

6. Manage the upkeep of the Civica asset register and all Estate Management records liaising with Service Managers and the Property and Estate Service team to ensure availability of data for input to the database. 
7. Advise on strategy, negotiate and/or instruct consultants to negotiate lease renewals, rent reviews, assignments, licences for alterations, applications for wayleaves and easements to achieve the identified strategy and objectives outlined in the Property Asset Management Plan.
8. Support and provide any other estates or facilities management functions that are required for the efficient operation of the property and estates service.

9. Act as client leader for property projects; contribute to corporate projects and be a member of project teams or steering groups when appropriate.

10. Maintain awareness of opportunities for strategic acquisitions and disposals that could assist in achieving the Corporate Priorities. This process includes the identification of surplus or under performing assets.
11. Support the formulation and coordination of the Council’s Property Asset Management Plan.
12. Establish and manage the process for identifying the status of each asset and assist with the annual asset valuation programme with the Financial Services Manager.

13. Demonstrate a commitment to equality and diversity in both the delivery of services and relationships with colleagues.

14. Health and Safety – to work in accordance with the Council’s commitment to provide a healthy and safe working environment including the promotion and implementation of health and safety policies and procedures. 
15. To engage in on-going Professional Development & Training 
NB: This job description is not intended to be an exhaustive list of the duties required in the post. In light of Service needs, some tasks will need to change and any changes will be made in consultation with the postholder.
