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Job Description

Post Title:

Collections Manager
Service:

Amelia
Grade:

8
Responsible To:

Arts, Heritage & Engagement Director
Job Summary:

The Collections Manager has responsibility for the care, conservation, access and management of the historic Collections and assists with developing and delivering exhibitions, creative programming and projects that support the Amelia’s mission and vision. The Collection Manager also ensures that our audience’s accessibility and diversity remain at the heart of what we offer.

Main Activities: 

· Ensure The Amelia’s collections are being cared for in line with all relevant standards and practices (including Museum Accreditation and SPECTRUM 5.1) both on site, and off-site, as well as providing support for relevant partner organisations.
· Provide strategic and creative leadership, setting benchmarks of best practice in collections and display development & design, interpretation and access.
· Lead on the development, implementation and review of collections policies and procedures, ensuring that the museum remains compliant with relevant professional standards.

· Identify opportunities for external funding and support the development and delivery of funded collections projects where appropriate.

· Ensure collections activity is undertaken in accordance with relevant legislation, ethical principles and professional guidance, including copyright and intellectual property requirements.

· Ensure appropriate consideration is given to collections risk, security and emergency planning, including the protection of collections in the event of an incident or disaster.

· To undertake all aspects of collections development and management, including acquisitions, rationalisation, collections care, security, environmental, conservation, documentation, access, interpretation, presentation and loans.

· To modernise our approach to the collection, digitisation and its public accessibility.

· To develop and execute a programme of continuous rationalisation to ensure that our resources and collections reflect who we are and what we do.

· To establish and maintain the annual collections associated budgets and ensure subsidy reduction whenever possible.
· Raise the profile and use of the collections, and the Amelia, for research, teaching and public engagement, including building relevant partnerships with external organisations.
· Line management of and setting the strategic vision for the collections team to achieve the organisational aims.
· To be aware of and exercise personal and corporate responsibilities under the Health and Safety at Work Act and other related matters.

· Act as a Duty Manager and keyholder for The Amelia Scott when required.

· To be aware of and exercise personal and corporate responsibilities under the Health and Safety at Work Act and other related matters.

· To be aware of and have an understanding of the Council’s Safeguarding Policy and corporate responsibilities in relation to the safeguarding of children and adults at risk.

NB This job description is not intended to be an exhaustive list of all the tasks and responsibilities of the post. In line with Service needs, some tasks may need to change and any changes will be made in consultation with the postholder.
