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Job Description

Post Title:

Corporate Property Manager 
Service:

Property & Estates

Grade:

SM3

Responsible to:

Head of Economic Development & Property

Job Summary:
To provide high level strategic and innovative advice in relation to both the development and management of Council property assets, fulfilling the key role of corporate property asset manager for the Authority. Leading the team in transitioning to the new Unitary Authority and engaging in developing future service.
Main Activities:

1. To act as the Council’s principal advisor on all matters of property management, development and asset strategy, ensuring an awareness of property as a strategic resource.
2. To lead the function towards a more innovative approach, ensuring that the Council’s property strategy is aligned with that of key partners (public and private sector), to deliver increased value for money from the use of assets and to develop innovative strategic property solutions for the Council and transition to the new Unitary Authority. 
3. To lead the development of Council-wide property and office accommodation, strategic plans and policy (the Property Asset Management Plan). Ensuring office accommodation is reviewed to meet organisation and service needs.
4. To manage and direct the Property and Estates Service, being responsible for strategic property solutions and commercial property development advice. 
5. Ensure Property Services remains customer focused whilst being commercially astute.
6. Ensure that the Property Strategy and maintenance programmes support the Council’s commitment to statutory compliance and sustainability.
7. Ensure an appropriate maintenance programme based on condition surveys, are developed and implemented.
8. Ensure that the performance of the asset portfolio is reviewed at least annually and that the shape of its structure, and the contribution of its component assets are challenged and that disposal and acquisition strategies are identified and recommended to Management Board.
9. The role will also act on behalf of TWBC in discussions with Tunbridge Wells Property Holdings Limited.
10. To ensure resources are focussed on delivering the Corporate priorities, measurable targets are set and property performance monitored including value for money.
11. Demonstrate a commitment to the Council Equalities Policy, in carrying out your duties and in representing the Council.
12. To be aware of and exercise personal and corporate responsibilities under the Health and Safety at Work Act and other related matters.
13. To be aware of and understand the Council’s Safeguarding Policy and corporate responsibilities in relation to the safeguarding of children and adults at risk.

NB
This job description is not intended to be an exhaustive list of all the tasks and responsibilities of the post.  In line with Service needs, some tasks may need to change and any changes will be made in consultation with the postholder.
