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Job Description


Post Title:	Climate Change & Energy Efficiency Officer	

Service:	Sustainability

Grade:	5

Responsible To:	Sustainability Manager

Based At: 	Town Hall, Royal Tunbridge Wells, Kent, TN1 1RS


Job Summary:	

The Climate Change and Energy Efficiency Officer post will play an important role in advancing the Council’s climate change objectives. This will be a shared role, working across the Sustainability and Private Sector Housing teams. The post holder will lead and support a wide range of projects, largely focusing on reducing carbon emissions and improving the energy efficiency across the domestic property sector in the Borough. 

The postholder will be required to work strategically across the council and borough, building and maintaining strong partnerships with residents, community groups, schools, businesses and anchor institutions across the borough.

This is a new full-time post to support the delivery of support the delivery of the Council’s Borough Climate Change Strategy and Corporate Net Zero Strategy. This post will be managed by the Sustainability Manager and will sit within the Sustainability Team.


Main Activities:

Sustainability:
· Support the development and delivery of energy efficiency and retrofit advice and support projects for the Council.
· Work alongside the Climate Change Officer to deliver decarbonisation grant schemes.
· Deliver the Tunbridge Wells Switch Together Scheme, including Solar Together and any potential heat pump schemes.
· Deliver Borough Climate Change Strategy projects for the Council.
· Lead on the delivery of energy efficiency elements of the Borough Climate Change Strategy.
· Working alongside the Sustainability Team, develop and deliver a Borough Climate Adaptation Strategy.
· Identify and support with securing funding for decarbonisation projects.
· Provide technical advice to the Council and partners on building decarbonisation, energy efficiency improvements, and renewable energy solutions.
· Assist with the provision of advice and written guidance on climate change and environmental projects for internal and external stakeholders.
· Provide of in-depth policy analysis and advice on energy efficiency, carbon reduction, and environmental legislation to a range of audiences (including councillors, senior managers, officers, and external stakeholders).
· Advise, where required, on the inclusion of sustainability, climate, and carbon reduction specifications within Council contracts and tender documentation.
· Lead on the Council’s climate change impact assessment process for projects and suppliers, including reviewing reports from other service areas and providing sustainability input.
Private Sector Housing:
· Lead on the delivery and promote the TWBC Energy Efficiency Assistance Scheme.
· With the private sector housing team, monitor and identify non-compliant properties under the MEES regulations.
· With the private sector housing team, deliver grant-funded projects where required (e.g. Warm Homes Local Grant) and assist in securing funding for future decarbonisation programmes.
· Support accessing funding for energy efficiency works from government and other bodies, including assisting with Council funding bids (individually or in partnership).
· Promote energy efficiency measures to residents and landlords across the district. 
· Lead on organising energy efficiency-focused events in collaboration with the Sustainability and Communications teams.
· Lead on the marketing and promotion of government energy efficiency schemes.
· Provide tailored energy efficiency advice to residents.
General:
· Represent the council on Kent wide working groups and forums.
· Provide admin and research capacity for projects as required.
· Co-ordinate responses to Government and other consultations.


NB	This job description is not intended to be an exhaustive list of all the tasks and responsibilities of the post.  In line with Service needs, some tasks may need to change, and any changes will be made in consultation with the postholder.
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