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Person Specification

POST TITLE:
Collections Manager
GRADE:
8
SERVICE: 
The Amelia
	CRITERIA


	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	EXPERIENCE


	Strong track record in delivering excellence in a similar position

Experience in delivering effective exhibitions and public programmes

Successful experience of people management within the cultural sector

Experience of collections management within a museum, gallery or heritage environment, including collections care, documentation, access and development

Experience of supporting or delivering Museum Accreditation 

Experience of managing budgets and delivering projects effectively
 
	Experience of building and leading high performing teams 

Experience of working with SPECTRUM 5.1 procedures specifically 

Experience of securing and managing external funding. 


	Application form and interview

	QUALIFICATIONS/TRAINING
	A sector related degree 
	Post-graduate qualification

AMA CPD
	Application form, certificates  and interview

	KNOWLEDGE


	Knowledge of Museum/gallery/heritage sector practice with a good understanding of relevant regional and national agendas
Understanding of collections care, documentation, conservation, access and digital collections management 

Knowledge of relevant legislation


	Knowledge of ethical practice, copyright and intellectual property standards
	Application form and interview

	PRACTICAL & INTELLECTUAL SKILLS


	Strategic thinker, with a sense of the achievable and a decision maker with an eye for detail 

Creative with a strong sense of design and understanding of audiences to deliver innovative ideas from a participatory perspective
Strong organisational and project management skills, with the ability to manage competing priorities and deliver to deadlines

Excellent people management skills; able to lead and develop others

Excellent M365 skills including word; excel, Outlook

Experience of museum databases, e.g. Modes

Strong attention to detail

Ability to think and work in an agile way


	Comfortable working with digital systems for collections management and access – including 3D scanning

	Application form and interview

	DISPOSITION/

ATTITUDE


	Professional, personable with an outgoing personality

Methodical; adaptable.

Creative and dynamic.
Interest in culture in its widest sense.
Commitment to inclusive and accessible collections and public engagement. 
	
	Application form and interview

	SPECIAL REQUIREMENTS


	Working some weekends is required and occasional evenings.
	
	











