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Person Specification


POST TITLE: Marketing Assistant - Campaigns
GRADE: 3
SERVICE: Assembly Hall Theatre 	
	CRITERIA

	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	EXPERIENCE



	Creation and Scheduling of Email Marketing Campaigns using systems such as MailChimp, Dot Digital etc

Management of marketing campaigns and producer communication

Use of basic design or content tools such as Canva, Adobe Express etc
	Experience with Spektrix

Experience with DotDigital
	Application form and interview

	QUALIFICATIONS/TRAINING
	Secondary School education or equivalent

Training or coursework in Marketing, Communication or related fields
	A higher level qualification in Marketing

	Application form and interview

	KNOWLEDGE


	Understanding of digital marketing principles, including  email marketing, and analytics.

Awareness of the Assembly Hall Theatre Brand and tone of voice.

Basic data protection and GDPR.
	Knowledge of Spektrix

Knowledge of DotDigital

	Application form and interview

	PRACTICAL & INTELLECTUAL SKILLS

	Strong written and verbal communication skills.

Ability to create engaging content tailored to different audiences.

Good organisational skills with the ability to manage multiple tasks.

Competent in Microsoft Office applications.

Ability to analyse basic marketing data and produce simple reports.
	
	Application form and interview

	
DISPOSITION/
ATTITUDE

	Positive, proactive, and enthusiastic approach to work

Ability to work collaboratively as part of a team.

Flexible and adaptable to changing priorities.
	Creative mindset

	Application form and interview

	SPECIAL REQUIREMENTS

	Occasional evening or weekend work to support events.
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